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1.  This  letter  announces  the  abolition  of  the  Professional  and  Administrative  Career 
Examination  (PACE),  the  cancellation  of  the  PACE  register,  and  the  establishment  of  a 
Schedule  B  authority  for  certain  appointments  to  professional  and  administrative 
career  (PAC)  positions. 

2.  On  November  19,  1981,  a  decree  was  entered  by  the  United  States  District  Court  for 
the  District  of  Columbia  in  the  civil  action  known  as  Luevano  v.  Devine  and  numbered  as 
No.  79-271.  The  decree  became  effective  on  January  18,  1982.  The  decree,  inter  al ia, 
requires  elimination  of  the  use  of  the  PACE  and  has  as  its  purpose  the  elimination  of 
adverse  impact,  if  any,  in  the  appointment  of  blacks  and  Hispanics  to  positions  formerly 
covered  by  the  PACE.  Defendants  in  that  lawsuit,  and  subject  to  the  decree,  are  the 
heads  of  the  following  agencies  in  the  Legislative  and  Executive  Branches  of  the  United 
States  Government: 


Office  of  Personnel  Management 

Department  of  Agriculture 

Department  of  Commerce 

Department  of  Defense 

Department  of  the  Air  Force 

Department  of  the  Army 

Department  of  the  Navy 

Department  of  Education 

Department  of  Energy 

Department  of  Health  and  Human  Services 

Department  of  Housing  and  Urban  Development 

Department  of  the  Interior 

Department  of  Justice 

Department  of  Labor 

Department  of  State 

Department  of  Transportation 

Department  of  the  Treasury 

ACTION 

Civil  Aeronautics  Board 

Commission  on  Civil  Rights 

Consumer  Product  Safety  Commission 

Environmental  Protection  Agency 

Equal  Employment  Opportunity  Commission 


Federal  Communications  Commission 
Federal  Deposit  Insurance  Corporation 
Federal  Emergency  Management  Agency 
Federal  Home  Loan  Bank  Board 
Federal  Labor  Relations  Authority 
Federal  Maritime  Commission 
Federal  Mediation  and  Conciliation  Service 
Federal  Trade  Commission 
General  Services  Administration 
Interstate  Commerce  Commission 
Merit  Systems  Protection  Board 
National  Aeronautics  and  Space 

Administration 
National  Labor  Relations  Board 
Office  of  Management  and  Budget 
Securities  and  Exchange  Commission 
Selective  Service  System 
Small  Business  Administration 
Veterans  Administration 
General  Accounting  Office 
Government  Printing  Office 
Library  of  Congress 
Smithsonian  Institution 


3.  The  following  occupations  at  the  GS-5  and  GS-7  levels,  formerly  covered  by  the 
PACE,  are  subject  to  the  decree,  and  are  hereby  designated  as  PAC  positions: 


Series         Title 

Oil    Bond  Sales  Promotion 
018 Safety  Management 


Series  Title 

246    Contractor  Industrial  Relations 
249 Wage  and  Hour  Compliance  Specialist 
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Series 


Title 


Series 


020 

Community  Planning 

301 

023 

Outdoor  Recreation  Specialist 

330 

025 

Park  Management 

027 

Crop  Insurance  Administration 

334 

(except  for  fieldman  and 

341 

field  specialist  positions) 

343 

028 

Environmental  Protection 

345 

080 

Security  Administration 

346 

101 

Social  Science 

391 

105 

Social  Insurance  Administration 

393 

106 

Unemployment  Insurance 

501 

110 

Economist 

120 

Food  Assistance  Program 

504 

Specialist 

526 

130 

Foreign  Affairs 

560 

131 

International  Relations 

570 

132 

Intelligence 

673 

140 

Manpower  Research  and  Analysis 

685 

142 

Manpower  Development 

950 

150 

Geography 

954 

170 

History 

960 

180 

Psychology 

962 

184 

Sociology 

965 

187 

Social  Sciences 

967 

190 

General  Anthropology 

986 

193 

Archeology 

987 

201 

Personnel  Management 

990 

205 

Military  Personnel  Management 

991 

212 

Personnel  Staffing 

221 

Position  Classification 

993 

222 

Occupational  Analyst 

994 

223 

Salary  and  Wage  Administration 

230 

Labor  Management  and  Employee 

996 

Relations 

997 

233 

Labor  Relations 

244 

Labor  Management  Relations 

1701 

Examining 

1715 

1001 

General  Arts  and  Information 

(Fine  and  Applied  Arts 

1720 

positions  are  excluded) 

1015 

Museum  Curator 

1810 

1081 

Public  Information 

1811 

1082 

Writing  and  Editing 

1083 

Technical  Writing  and  Editing 

1812 

1101 

General  Business  and  Industry 

1816 

1102 

Contract  and  Procurement 

1831 

1103 

Industrial  Property  Management 

1854 

1104 

Property  Disposal 

1130 

Public  Utility  Specialist 

1860 

1135 

Transportation  Industry 

1864 

Analysis 

1640 

1140 

Trade  Specialist 

1654 

1145 

Agricultural  Program  Specialist 

1889 

1147 

Agricultural  and  Fisheries 

1910 

Marketing  Reporter 

2001 

Title 

General  Clerical  and  Administrative 
Digital  Computer  Systems 

Administration 
Computer  Specialist  (Trainee) 
Administrative  Officer 
Management  Analysis 
Program  Analysis 
Logistic  Management 
Communications  Management 
Communications  Specialist 
General  Accounting  Clerical  and 

Administrative 
Budget  and  Accounting 
Tax  Technician 
Budget  Administration 
Financial  Institution  Examining 
Hospital  Housekeeping  Management 
Public  Health  Program  Specialist 
Paralegal  Specialist 
Legal  Assistance 
Adjudicating 
Contact  Representative 
Land  Law  Examining 
Passport  and  Visa  Examining 
Legal  Clerical  and  Administrative 
Tax  Law  Specialist 
General  Claims  Examining 
Workmen's  Compensation  Claims 

Examining 
Social  Insurance  Claims  Examining 
Unemployment  Compensation  Claims 

Examining 
Veterans  Claims  Examining 
Civil  Service  Retirement  Claims 

Examining 
General  Education  and  Training 
Vocational  Rehabilitation  (for 
positions  at  GS-7  only) 
Education  Research  and  Program 

Specialist 
General  Investigating 
Criminal  Investigating  (except  for 
Treasury  Enforcement  Agents) 
Game  Law  Enforcement  (GS-5) 
Immigration  Inspection 
Securities  Examining  Compliance 
Alcohol,  Tobacco,  and  Firearms 

Inspection 
Public  Health  Inspection 
Public  Health  Quarantine  Inspection 
Facilities  Management 
Printing  Management 
Import  Specialist 
Quality  Assurance  Specialist 
General  Supply 
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Series  Title  Series 

1149  Wage  and  Hour  Law  1421 

Administration  2003 

1150  Industrial  Specialist  2010 
1152  Production  Control  Specialist  2030 
1160  Financial  Analysis 

1163  Insurance  Examining  2032 

1165  Loan  Specialist  2050 

1169  Internal  Revenue  Officer  2101 

1170  Realty  2111 

1171  Appraising  and  Assessing 

1173  Housing  Management  2125 

1176  Building  Management  2130 

1410  Librarian  (for  certain  trainee  2135 

positions  at  GS-5) 

1412  Technical  Information  Services  2144 

1420  Archivist  2150 


Title 

Archives  Specialist 
Supply  Program  Management 
Inventory  Management 
Distribution  Facilities  and  Storage 

Management 
Packaging  Special ist 
Supply  Cataloging 
General  Transportation 
Transportation  Rate  and  Tariff 

Examiner 
Highway  Safety  Management 
Traffic  Management 
Highway  Safety  Management 

Examining 
Cargo  Scheduling 
Transportation  Operations 


4.  Several  PAC  pos 
registers,  and  thus 
coverage  prior  to  t 
filled  pursuant  to 
examining  authority 
continue  to  be  comp 
examining  authority 
forth  herein.  Thes 
are  subject  to  the 

GS-105-5 

GS-570-5 

GS-570-5 

GS-1145-5/7 

GS-1810-5/7 

GS-1816-5 

GS-1910-5 


itions  in  certain  agencies,  previously  filled  by  use  of  PACE 
subject  to  the  decree  in  Luevano  v.  Devine,  were  removed  from  PACE 

he  effective  date  of  the  decree.  These  positions  are  presently 

delegated  examining  agreements  under  which  appointing  agencies  have 
Until  further  notice,  such  positions,  as  set  forth  below,  will 

etitively  filled  by  the  agencies  having  appropriate  delegated 
and  are  not  subject  at  this  time  to  the  Schedule  B  authority  set 

e  positions  in  agencies  not  having  such  delegated  examining  authority 

Schedule  B  authority  set  forth  herein. 

Social  Insurance  Claims  Representative 

(Department  of  Health  &  Human  Services) 
Bank  Examiner  (Federal  Deposit  Insurance  Corporation) 
Home  Loan  Bank  Board  Examiner  (Federal  Home  Loan  Bank  Board) 
Agriculture  Program  Specialist  (Department  of  Agriculture) 
General  Investigator  (0PM;  Department  of  Defense) 
Immigration  Inspector  (Department  of  Justice) 
Quality  Assurance  Specialist  (Department  of  Defense) 


In  addition,  the  following  PAC  positions  were  removed  from  PACE  examination  coverage  prior 
to  the  effective  date  of  the  consent  decree  and  are  presently  filled  through  alternative 
competitive  examinations  announced  by  0PM.  These  positions  also  are  not  subject  at  this 
time  to  the  Schedule  B  authority  set  forth  herein. 

GS-110-5/7  Economist 

GS-334-5/7  Computer  Specialist  (Trainee) 

GS-1654-5/7  Printing  Management  Specialist 

GS-1810-5/7  General  Investigator 

GS-1811-5/7  Criminal  Investigator 

GS-1812-5  Game  Law  Enforcement  Agent 
(Fish  and  Wildlife) 

0PM  may,  at  its  discretion,  add  to  or  remove  occupations  from  the  lists  of  occupations 
set  forth  above.  Occupations  added  to  these  lists  would  be  filled  by  alternative  com- 
petitive examinations  and  the  Schedule  B  authority  set  forth  herein  would  no  longer  be 
authorized.  Occupations  deleted  from  these  lists  would  become  subject  to  the  Schedule 
B  authority  set  forth  herein  and  such  Schedule  B  authority  would  continue  until  further 
notice. 
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5.  Effective   August  31,  1982,     OPM  abolishes  PACE.  As  a  result,  a  PACE  register 

is  no  longer  available  for  the  referral  of  individuals  to  PAC  positions.  Effective  60  days 
from  the  date  of  the  regular  edition  (not  advance  edition  limited)  of  this  letter  all  out- 
standing PACE  certificates  are  cancelled  and  must  be  returned  immediately  to  OPM.  Selections 
of  individuals  from  these  outstanding  certificates  are  valid  provided  the  agency  has  given 
the  selectees  written  confirmation  of  selection  before  the  60-day  period  expires. 

6.  Until  further  notice,  OPM  will  not  establish  any  registers  of  eligible  applicants  for 
PAC  positions.  Because  of  reductions  in  Federal  governmental  activities  and  spending,  most 
agencies  will  substantially  reduce  external  hiring.  Instead,  agencies  generally  will  fill 
whatever  vacancies  arise  either  through  internal  placement;  reinstatement  of  individuals 
with  civil  service  status;  or  through  priority  placement  programs.  Agencies  will  be  expected 
to  use  these  sources,  to  the  fullest  extent,  to  fill  vacancies  and  to  continue  to  request 
referral  of  qualified  candidates  from  lists  maintained  under  the  Displaced  Employee  Program 
(DEP)  and  Interagency  Placement  Assistance  Program  (IPAP)  when  filling  PAC  positions  through 
external  hiring.  A  list  of  OPM  area  offices  maintaining  these  lists  for  PAC  positions 
appears  as  Attachment  3. 

7.  OPM  recognizes,  however,  that  agencies  may  experience  vacancies  in  PAC  positions  that 
can  be  filled  only  through  external  hiring  at  the  GS-5  or  GS-7  level.  In  the  absence  of 
OPM  registers  of  eligible  applicants  for  such  positions,  agencies  under  such  circumstances 
must  have  a  special  authority  to  make  external  appointments  to  these  positions.  To  permit 
the  appointment  of  individuals  to  PAC  positions  in  these  cases,  OPM  is  providing  a  new 
Schedule  B  authority,  at  5  CFR  §  213.3202(1),  which  agencies  can  request.  Creation  of  the 
authority  has  been  accomplished  by  amendment  of  Part  213,  Title  5,  Code  of  Federal  Regula- 
tions, as  set  out  in  47  FR  38257  (Federal  Register  dated  August  31,  1982). 

8.  Requests  for  approval  to  make  appointments  under  Schedule  B  to  PAC  positions  pursuant  to 
5  CFR  §213.3202(1)  must  be  chanelled  through  the  requesting  agency's  headquarters  to:  Non- 
competitive Staffing  Branch,  Staffing  Group,  Room  6A12,  1900  E  Street,  N.W.,  Washington, 
D.C.  20415  (telephone:  202-632-6000).  Instructions  on  how  to  request  this  authority,  the 
conditions  that  must  be  met  before  approval  will  be  granted,  and  a  copy  of  a  sample  appoint- 
ment authority  agreement  are  contained  in  Attachments  1  and  2  to  this  letter. 

9.  Appointments  under  this  authority  are  subject  to  the  minimum  qualifications  standards 
published  by  the  Office  of  Personnel  Management  for  the  occupation  and  grade  level,  except 
for  a  written  test  requirement.  In  addition,  under  this  authority  there  are: 

(a)  A  new  PAC  Outstanding  Scholar  Program,  under  which  agencies  may 
directly  hire,  without  regard  to  a  list  of  eligibles  (except  for  dis- 
placed Federal  employees),  college  graduates  who  obtained  a  grade  point 
average  of  3.5  or  higher  on  a  4.0  scale  for  all  undergraduate  courses 
completed  toward  a  baccalaureate  degree,  or  who  stand  in  the  upper  10% 

of  a  baccalaureate  graduating  class  (or  of  a  major  university  subdivision 
such  as  a  college  of  arts  and  sciences)  (see  5  CFR  §213.3202(1)); 

(b)  A  PAC  Bi 1 ingual /Bi cultural  Program,  under  which  agencies  may 
directly  hire,  without  regard  to  a  list  of  eligibles  (except  for  dis- 
placed Federal  employees),  applicants  who  have  the  required  level  of 
oral  Spanish  language  proficiency  and/or  the  requisite  knowledge  of 
Hispanic  culture,  and  are  otherwise  qualified,  for  PAC  positions  in 
which  interaction  with  the  public  or  job  performance  would  be  enhanced 
by  having  bilingual  and/or  bicultural  skills  (see  5  CFR  §213.3202(1)). 


i 


FPM  Letter  213-32  (5) 


10.  In  making  appointments,   promotions,  and  reassignments  under  the  Schedule  B  authority 
set   forth  at  5  CFR  §213.3202(1),  the  following  applies: 

(a)  The  provisions  of  5  CFR  Part  302,  Subparts  C  and  D,  with  respect  to 
accepting  and  rating  applications,  selection  and  appointment  are  waived, 
except  that  agencies  must  observe  the  principle  of  veteran  preference 

as  far  as  administratively   feasible. 

(b)  A  PAC  incumbent  appointed  under  the  Schedule  B  authority  set  forth 

at  5  CFR  §213.3202(1)  may  be  promoted  or  reassigned  only  to  other  PAC  posi- 
tions at  GS-5/7   in  series  for  which  Schedule  B  authority  is  appropriate, 
and  only  after  at   least  3  months  has  elapsed  since  the  individual's  initial 
Schedule  B  appointment. 

(c)  Schedule  B  PAC  appointees  may  be  appointed  to  positions  at  GS-9  or 
above  or  assigned  to  positions  in  the  competitive  service,  only  upon  a 
demonstration  that  the  employee  satisfies  the  appropriate  qualification 
requirements   for  such  appointment,   determined  by  an  examination,  consisting 
of  an  evaluation  of  the  employee's  qualifications  as  demonstrated  by  prior 
and  current  job  experience  and  education,   under  civil   service  laws,   rules, 
and  regulations,   including  the  Federal   Personnel   Manual.     In  addition, 
nothing  herein  prohibits  Schedule  B  PAC  appointees  from  competing  in  any 
other  selection  process  for  which  they  may  individually  be  eligible. 

11.  Agencies  may  continue  to  make  appointments  to  PAC  positions  under  the  Cooperative 
Education  Program  (see  5  CFR  §213.3202(a)-(d) ) ;  the  Federal   Junior  Fellowship  Program  (see 
5  CFR  §213.3202(f)j;   and  the  Veterans  Readjustment  Appointment   (VRA)  Authority   (see  5  CFR 
§307).     Participants  in  such   programs  may  be  converted  to  competitive  status  in  accordance 
with  the  terms  of  those  programs.     However,  the  PACE  may  no  longer  be  used  in  determining 
employees'   qualifications  for  such  conversion  unless  its  use  is  required  by  law.     Similarly, 
the  PACE  may  not  be  used  to  qualify  participants  in  the  graduate- level   cooperative  education 
program  for  initial    Schedule  B  appointments  to  PAC  positions  under  5  CFR  §213. 3202(b). 

12.  An  agency  shall   request   all    applicants   for  appointment  under  Schedule  B  authorities 
to  a  PAC  position  to  complete  Applicant  RSN  Data  Forms  available  through  0PM  offices.     The 
agency  shall   establish  and  maintain  files  of  such  forms  and  shall   furnish  to  0PM  such 
information  and  reports,   at   such  times  and  in  such  manner,  as  0PM  may  require. 

13.  With  respect  to  discipline,  training,  and  opportunities  to  compete  for  promotions  and 
other  appointments,  an  incumbent  of  a  Schedule  B  PAC  position  shall   be  accorded  the  same 
rights,   privileges,  and  opportunities  that  are  accorded  to  an  incumbent  of  the  same  position 
in  the  competitive  service  who  has  the  same  grade,  step,  tenure,  and  veteran  status. 

14.  An  incumbent  of  a  Schedule  B  PAC  position,  upon  completion  of  a  trial    period  of  one  year 
after  initial    appointment  in  a  PAC  position,  is  covered  by  the  provisions  of  Subchapter  II 

of  Chapter  75,  title  5,  United  States  Code,  and  implementing  regulations  in  Part  752, 
title  5,  Code  of  Federal   Regulations,   pertaining  to  removal,  suspension  for  more  than  14 
days,  reduction  in  grade  or  pay,  or  placement  on  a  furlough  of  30  days  or  more. 

15.  An  incumbent  of  a  Schedule  B  PAC  position  shall   have  retention  rights  in  the  event  of 
a  reduction  in  force  in  accordance  with  the  provisions  of  Subchapter  1  of  Chapter  35, 
title  5,  United  States  Code,  and  implementing  regulations  in  Part  351,  Title  5,  Code  of 
Federal   Regulations. 


S\ 


Donald  J.  Devine 
Director 


i 
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GUIDELINES  AND  INSTRUCTIONS  FOR  REQUESTING 

SCHEDULE  B  AUTHORITY  TO  FILL  PAC  POSITIONS,  GS-5/7 

UNDER  SECTION  213.3202(1) 


A.  General  Instructions 

Agencies  may  request  authority  to  fill  by  Schedule  B  appointment  one  or  more 
PAC  positions  at  the  GS-5  or  7  level  for  which  outside  hiring  is  necessary  to 
complement  priority  placement  and  merit  promotion  programs.  All  requests  will 
be  submitted  through  the  agency's  headquarters  to  OPM's  central  office, 
regardless  of  the  geographic  location  of  the  position(s)  to  be  filled.  Requests 
should  be  addressed  to  the  Noncompetitive  Staffing  Branch,  Staffing  Group, 
Room  6A12,  1900  E  Street,  N.W.  Washington,  D.C.  20415.  To  expedite  the 
authorization,  the  request  may  include  a  signed  agreement  as  shown  in 
Attachment  2. 

It  is  expected  that  agencies  generally  will  fill  PAC  vacancies  either  through 
internal  placement,  reinstatement  of  individuals  with  civil  service  status,  or 
through  priority  placement  programs.  Agencies  are  expected  to  use  these 
sources  to  the  fullest  extent  possible  to  fill  PAC  vacancies.  If  an  agency  plans 
to  fill  one  to  three  PAC  positions  in  a  specific  location,  it  should  have  completed 
consideration  of  priority  placement  candidates  and  conducted  appropriate 
recruitment  through  established  recruiting  sources  before  requesting  Schedule  B 
authority.  On  the  other  hand,  if  the  agency  is  recruiting  to  fill  a  large  number  of 
identical  positions  in  numerous  locations  over  several  months,  the  request  may 
be  submitted  at  a  reasonable  point  after  the  agency  has  begun  serious  recruiting 
efforts. 

Each  authority  to  make  Schedule  B  appointments  to  PAC  positions  will  be 
granted  for  a  definite  period  (usually  60  days)  determined  by  the  number  of 
positions  to  be  filled  and  the  probable  difficulty  of  locating  qualified  candidates. 
An  authority  granted  in  connection  with  a  large-scale  hiring  program  will 
generally  be  in  effect  longer  than  60  days.  However,  an  agency  having  such  an 
authority  will  receive  referrals  of  priority  placement  candidates  from  OPM's 
Displaced  Employee  Program  (DEP)  and  Interagency  Placement  Assistance 
Program  (IPAP)  lists  at  approximately  60-day  intervals. 

B.  Utilization  of  Qualified  Status  Candidates 

Before  requesting  authority  to  fill  a  PAC  position  by  Schedule  B  appointment, 
the  agency  must  give  the  same  consideration  to  priority  placement  candidates  as 
would  be  required  before  obtaining  certification  from  a  competitive  register,  and 
must  also  give  appropriate  consideration  to  candidates  available  for  promotion, 
reassignment,  transfer,  or  reinstatement  to  PAC  positions. 
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1.  Priority  placement  candidates.  The  agency  must  ascertain  that  no  aualified 
candidates  (or  an  insufficient  number  of  candidates  in  relation  to  the  number  of 
vacancies)  are  available  on  its  repromotion  or  reemployment  priority  lists,  are 
entitled  to  special  consideration  to  correct  previous  lost  promotion  considera- 
tion, or  are  available  on  OPM's  DEP  and  IPAP  lists.  With  regard  to  availability 
of  candidates  on  OPM's  DEP  and  IPAP  lists,  the  agency  will  be  expected  to 
contact  the  area  office  having  examining  jurisdiction  over  each  position  and 
location  for  which  Schedule  B  authority  is  to  be  requested  and  to  request  the 
names  of  candidates  who  possess  the  knowledges,  skills  and  abilities  required  by 
the  position.  The  request  for  Schedule  B  authority  should  then  be  initiated  as 
soon  as  possible  after  determining  that  no,  or  an  insufficient  number  of  PEP  or 
IPAP  candidates  are  available.  (If  the  names  of  any  DEP  or  IPAP  candidates  are 
referred  by  an  area  office,  the  agency  must  consider  such  candidates  and  report 
to  the  area  office  on  the  results  of  their  consideration  in  accordance  with 
instructions  applicable  to  DEP  and  IPAP  referrals.)  If  the  request  is  to  fill  a 
large  number  of  vacancies  over  a  period  of  time,  the  OPM  area  office  will  refer 
to  the  agency  the  names  of  additional  DEP/IPAP  candidates  at  regular  intervals 
as  they  become  available. 

2.  Other  status  candidates.  Appropriate  consideration  of  candidates  for  promo- 
tion, reassignment,  reinstatement,  or  transfer  will  depend  upon  the  quality  of 
those  candidates,  the  level  of  competition  usually  generated  through  the  agency's 
merit  promotion  program  for  similar  positions,  the  need  for  fresh  viewpoints  in 
the  organization,  and  any  other  relevant  factors.  The  area  of  consideration  and 
filing  period  for  status  candidates  will  be  as  provided  in  the  agency's  merit 
promotion  policy.  If  the  agency  is  filling  many  vacancies  over  an  extended  time 
period,  appropriate  consideration  of  status  candidates  should  be  provided 
throughout  that  period. 

C.  Information  to  be  Included  in  Request  for  Schedule  B  Authority. 

1.  Identification  of  position(s).  State  the  title,  series,  grade  level  and  geo- 
graphic location  of  the  position(s)  for  which  authority  is  needed.  If  authority  is 
requested  for  more  than  one  position,  state  the  total  number  of  positions  to  be 
filled.  If  the  positions  are  at  more  than  one  grade  level  or  location,  information 
on  the  number  to  be  filled  should  be  provided  for  each  grade  level  and  location. 

2.  Use  made  of  DEP  and  IPAP  lists.  State  the  area  office(s)  contacted,  with 
date  of  contact;  the  number  of  DEP/IPAP  applicants  provided,  if  any,  and  status 
(i.e.,  number  appointed,  number  selected,  number  of  declinations,  and  number  of 
nonselected);  and  reasons  for  nonselections. 

3.  Use  made  of  merit  promotion  program,  reemployment  and  repromotion 
priority  lists  and  other  souces  of  status  candidates.  Describe  results  of  or  plans 
to  make  use  of  these  sources.  (Candidates  already  available  on  reemployment 
and  repromotion  priority  lists  must  have  been  considered  before  submitting  the 
request.)  Include  the  actual  (or  estimated)  number  of  PAC  positions  which  will 
be  filled  from  all  internal  sources  (e.g.,  priority  placement  programs,  merit 
promotion  program,  cooperative  education  program). 
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AUTHORITY  TO  APPOINT  UNDER 
SCHEDULE  B  213.3202(0* 


Under     the     conditions     described     below,     the     United     States    Office    of     Personnel 
Management   (hereinafter  "OPM")  authorizes 

(hereinafter   the  "agency")  to  fill  under   Schedule   B  section  213.3202(1)  a  maximum   of 
professional  and  administrative  career  (PAC)  positions  as  follows: 


Position  Title: 


Series: 
Grade(s): 


Number  of  Positions: 
Agency  Organizational  Unit: 
Geographic  Location(s): 
Agency  Contact: 

OPM  authorizes  use  of  5  CFR  213.3202(1)  to  permit  the  agency  to  engage  in  external 
hiring  to  fill  such  entry  level  position(s)  with  professional  and  administrative  career 
appointees.  This  authorization  is  based  on  the  agency's  demonstration  that  external 
hiring  is  appropriate  and  in  view  of  the  unavailability  of  an  OPM  professional  and 
administrative   career    register.      The   authority   to  appoint   under    5  CFR    213.202(1)  is 

effective  from  to  ,  unless  terminated 

or  superseded  earlier  as  provided  in  III  F  below.  If  the  above  designated  positions  are  not 
filled  during  the  effective  period  of  this  authority,  the  agency  must  request  renewal  of 
the  Schedule  B  authorization  if  external  hiring  under  5  CFR  213.3202(1)  is  still  needed. 

Section  I.  OPM  Responsibilities 

OPM  will: 

A.  Provide  guidance,  direction,  and  technical  assistance  to  agency  personnel  in 
administering  the  Schedule  B  authority. 

B.  Monitor   and  evaluate  the   agency's  use  of   Schedule   B  appointing  authority 
through  the  use  of: 

♦This  Authority  should  be  attached  to  a  letter  from  agency  headquarters  explaining  the 
need  for  Schedule  B  authority.   See  Attachment  1  to  FPM  Letter  213-32  for  instructions. 
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1.  agency  reports; 

2.  data  from  OPM's  Central  Personnel  Data  File; 

3.  OPM  on-site  general  personnel  evaluations;  and, 

k.   other    available    information    such   as    employee,   congressional,   or    union 
comments. 

Section  II.   Agency  Responsibilities. 

The  agency  will: 

A.  Provide  sufficient  staff  resources  to  ensure  that  the  Schedule  B  authority  is 
administered  effectively  and  efficiently. 

B.  Ensure  that  any  personnel  action  taken  under  the  Schedule  B  authority 
conforms  with  applicable  requirements  of  civil  service  laws,  rules,  and 
regulations. 

C.  Upon  referral  by  OPM  area  offices  of  qualified  candidates  from  lists  maintain- 
ed under  the  Displaced  Employee  Program  (DEP)  and  Interagency  Placement 
Assistance  Program  (IPAP),  afford  priority  consideration  to  such  candidates  in 
accordance  with  the  provisions  of  III  H  below. 

D.  Maintain  for  a  period  of  at  least  2  years  beyond  the  expiration  of  the  consent 
decree  in  Luevano  v.  Devine  the  following  minimum  records  for  any  personnel 
action  taken  under  5  CFR  213.3202(1)  and  make  the  records  available  at  any 
time  OPM  may  request  them: 

1.  name  of  appointee; 

2.  date  of  appointment;  and 

3.  all  applications  and  relevant  documents  needed  to  permit  reconstruction  of 
the  personnel  action. 

E.  Provide  any  training  needed  by  agency  personnel  in  carrying  out  their  duties 
under  the  provisions  of  5  CFR  213.3202(1). 

Section  III.   Conditions  of  this  Appointing  Authority. 

A.  Appointing  Official— The  authority  to  make  individual  appointments  to  PAC 
positions  designated  above  is  granted  to  the  head  of  the  agency  and  may  be 
redelegated. 

B.  Appointment— Schedule  B  appointing  authority  is  limited  to  use  when  a  PAC 
position  is  to  be  filled  by  new  appointment  of  a  candidate  who  is  not  eligible 
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for  noncompetitive  appointment  in  the  competitive  service.  The  agency  will 
continue  to  make  career  or  career-conditional  appointments  to  PAC  positions 
filled  by  reassignment,  promotion,  demotion,  or  transfer  of  employees  already 
in  the  competitive  service,  by  reinstatement  of  former  competitive  employees 
(including  those  referred  from  reemployment  priority,  PFP,  and  IPAP  lists),  or 
by  conversion  of  excepted  employees  (cooperative  education  students,  severely 
physically  handicapped,  veterans  readjustment  appointees,  etc.)  or  noncompet- 
itive appointment  of  other  categories  of  applicants  who  are  eligible  to  acquire 
competitive  status  under  the  provisions  of  law  or  Executive  order.  When 
appointments  are  made  under  Schedule  B  213.3202(1),  the  following  criteria 
apply: 

1.  appointments  to  these  positions  are  subject  to  the  basic  qualifications 
standards  published  by  the  Office  of  Personnel  Management  for  the 
occupation  and  grade  level,  except  for  a  written  test  requirement;  and 

2.  the  provisions  of  5  CFR  Part  302,  Subparts  C  and  P,  with  respect  to 
accepting  and  rating  applications,  selection  and  appointment  are  waived, 
except  that  the  agency  must  observe  veteran  preference,  as  far  as 
administratively  feasible. 

C.  Promotion  and  Position  Change—A  PAC  incumbent  appointed  under  5  CFR 
213.3202(1)  may  be  placed  in  other  excepted  positions  under  authorities 
applicable  to  such  positions.  In  addition,  a  PAC  incumbent  of  any  position 
covered  by  5  CFR  213.3202(1)  may  be  promoted  or  reassigned  to  other  PAC 
positions  at  GS-5/7  in  series  for  which  the  Schedule  B  authority  is  appropriate 
after  3  months  have  elapsed  since  the  employee's  initial  appointment  under  5 
CFR  213.3202(1).  To  qualify  for  promotion  or  reassignment  under  the 
Schedule  B  authority,  the  incumbent  must  meet  OPM's  qualification  standards 
for  the  position  and  must  have  served  at  least  1  year  at  GS-5  before  promotion 
to  GS-7.  Schedule  B  PAC  appointees  may  be  appointed  to  positions  at  GS-9  or 
above  or  assigned  to  positions  in  the  competitive  service,  only  upon  a 
demonstration  that  the  employee  satisfies  the  appropriate  qualification 
requirements  for  such  appointment,  determined  by  an  examination,  consisting 
of  an  evaluation  of  the  employee's  qualifications  as  demonstrated  by  prior  and 
current  job  experience  and  education,  under  civil  service  laws,  rules,  or 
regulations,  including  the  Federal  Personnel  Manual.  Appointments  and 
position  changes  made  under  the  Schedule  B  authority  for  PAC  positions  will 
be  processed  in  accordance  with  the  usual  procedures  applicable  to  such 
actions  in  the  excepted  service  (see  the  appropriate  tables  in  FPM  Supplement 
296-33),  except  that  both  the  Schedule  B  authority,  5  CFR  213.3202(1),  and  the 
specific  authorization  from  OPM  must  be  shown  as  authority  for  the  actions. 

D.  With  respect  to  discipline,  training,  and  opportunities  to  compete  for  promo- 
tions and  other  appointments,  an  incumbent  of  a  Schedule  B  PAC  position  shall 
be  accorded  the  same  rights,  privileges,  and  opportunities  that  are  accorded  to 
an  incumbent  of  the  same  position  in  the  competitive  service,  who  has  the 
same  grade,  step,  tenure,  and  veteran  status. 
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E.  Adverse  Action— An  incumbent  of  a  Schedule  B  PAC  position,  upon  completion 
of  a  trial  period  of  1  year  after  initial  appointment  to  a  PAC  position,  is 
covered  by  the  provisions  of  Subchapter  II  of  Chapter  75,  title  5,  United 
States  Code,  and  implementing  regulations  in  Part  752,  Title  5,  Code  of 
Federal  Regulations,  pertaining  to  removal,  suspension  for  more  than  \k  days, 
reduction  in  grade  or  pay,  or  placement  on  a  furlough  of  30  days  or  less. 

F.  Reduction  in  Force— An  incumbent  of  a  Schedule  B  PAC  position  will  have 
retention  rights  in  the  event  of  a  reduction  in  force  in  accordance  with  the 
provisions  of  Subchapter  I  of  Chapter  35,  title  5,  United  States  Code,  and 
implementing  regulations  in  Part  351,  Title  5,  Code  of  Federal  Regulations. 

G.  Termination  of  This  Appointing  Authority— This  Schedule  B  appointing  author- 
ity will  be  terminated  immediately  upon  the  agency's  filling  the  maximum 
number  of  positions  authorized  herein  or  deciding  not  to  fill  the  remaining 
positions,  or  upon  OPM's  finding  that  the  agency  has  failed  to  comply  with 
essential  provisions  of  5  CFR  213.3202(1)  or  this  authorization. 

H.  Concurrent  Consideration  of  Priority  Placement  Candidates— Eligibles 
referred  from  OPM's  DEP  and  1PAP  lists  will  be  afforded  priority  considera- 
tion in  accordance  with  instructions  applicable  to  DEP  and  1PAP  referrals.  (If 
this  authorization  will  be  in  effect  for  more  than  60  days,  additional  referrals 
will  be  made  at  60-day  intervals  of  qualified  DEP/IPAP  candidates  added  to 
the  lists  during  that  period.)  Results  of  these  referrals  will  be  reported  to  the 
area  office(s)  which  referred  the  names  in  accordance  with  instructions  issued 
by  those  offices.  Eligibles  referred  from  DEP  lists  must  be  reinstated  to  the 
PAC  positions  under  competitive  appointments  unless  objections  to  such 
eligibles  are  sustained  by  the  area  office. 

I.  Data  Collection— An  agency  shall  request  all  applicants  for  appointment  to  a 
PAC  position  to  complete  Applicant  RSN  Data  Forms  available  through  OPM 
offices.  The  agency  shall  establish  and  maintain  files  of  such  forms  and  shall 
furnish  to  OPM  such  information  and  reports,  at  such  times  and  in  such 
manner,  as  OPM  may  require.  Specific  instructions  for  collecting  this 
information  are  attached. 

3.  Submission  of  Reports— Required  data  collection  reports  shall  be  submitted 
through  the  agency's  headquarters  to  the  Noncompetitive  Staffing  Branch, 
Staffing  Group,  OPM,  Room  6A12,  1900  E  Street,  N.W.,  Washington,  D.C. 
20415. 


Signature  Date  Signature  Date 

OPM  Official  Agency  Official 


OPM  Regional  Offices 

Eastern  Regional  Office 

26  Federal  Plaza 

New  York,  New  York   10278 
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Examining  Jurisdiction  PACE  Serving  Area  Offices 


New  York;  New  Jersey  (except  Camden 
County) 


Puerto  Rico 


New  York  Area  Office 

26  Federal  Plaza 

Room  2909 

New  York,  New  York    10278 

Puerto  Rico  Area  Office 
Federico  Degetau  Federal  Bldg. 
Carlos  E.  Chardon  Street 
Hato  Rey,  Puerto  Rico   00918 


Great  Lakes  Regional  Office 
230  South  Dearborn  Street 
Chicago,  Illinois   60604 


Mid-Atlantic  Regional  Office 
William  J.  Green,  Dr.  Federal  Building 
600  Arch  Street 
Philadelphia,  Pennsylvania   19106 


M i d-Continent  Regional  Office 
3DTTOId  Post  Office  Building 
815  Olive  Street 
St.  Louis,  Missouri    6M0I 


New  England  Regional  Office 

John  J.  McCormack  Post  Office  and 

Courthouse 
Boston,  Massachusetts   02109 

Northwest  Regional  Office 
Federal  Building 
915  Second  Avenue 
Seattle,  Washingion   98170 


Rocky  Mountain  Regional  Office 
Denver  Federal  Center,  B!dg.  20 
Denver,  Colorado   30225 

Southeast  Regional  Office 
75  Spring  Street,  S.W. 
Atlanta,  Georgia   30303 


Illinois  (except  Madison  and  St.  Clair  Counties); 
Indiana  (except  Clark  and  Floyd  Counties; 
Scott  County,  Iowa;  Michigan;  Minnesota 
(except  Clay  County);  Ohio  (except  Belmont, 
Jefferson  and  Lawrence  Counties);  Wisconsin; 
Henderson,  Boone,  Campbell,  and  Kenton  Counties, 
Kentucky 

Delaware;  Maryland  (except  Prince  Georges,  Charles, 
and  Montgomery  Counties);  Pennsylvania;  Virginia 
(except  Arlington,  Fairfax,  Loudoun,  Stafford,  Prince 
William  and  King  George  Counties);  West  Virginia; 
Belmont,  Jefferson  and  Lawrence  Counties,  Ohio; 
Camden  County,  New  Jersey 

Iowa  (except  Scott  County);  Kansas;  Missouri; 
Nebraska;  Madison  and  St.  Clair  Counties,  Illinois 


Connecticut;  Maine;  Massachusetts,  New  Hampshire; 
Rhode  Island;  Vermont 


Alaska 


Idaho,  Oregon,  Washington 


Colorado;  Montana;  North  Dakota;  South  Dakota; 
Utah;  Wyoming;  Clay  County,  Minnesota 


Alabama;  Florida;  Georgia;  Kentucky  (except 
Henderson,  Boone,  Campbell  and  Kenton 
Counties);  Mississippi;  North  Carolina;  South 
Carolina;  Tennessee;  Crittenden  County, 
Arkansas;  Floyd  and  Clark  Counties,  Indiana 


Chicago  Area  Office 
Dirksen  Building 
219  South   Dearborn  Street 
Chicago,  Illinois   60600 


Philadelphia  Area  Office 
William  J.  Green,  Jr.  Fed.  Bldg. 
600  Arch  Street 
Philadelphia,  PA   19106 


St.  Louis  Area  Office 

300  Old  Post  Office  Building 

815  Olive  Street 

St.  Louis,  Missouri    63101 

Boston  Area  Office 

3  Center  Plaza 

Boston,  Massachusetts   02108 


Anchorage  Area  Office 
Federal  Bldg.  &  U.S.  Courthouse 
700  C  Street,  P.O.  Box  22 
Anchorage,  Alaska    99513 

Seattle  Area  Office 
Federal  Building 
915  Second  Avenue 
Seattle,  Washington   98170 

Denver  Area  Office 
1805  Sherman  Street 
Denver,  Colorado   80203 

Atlanta  Area  Office 
Richard  B.  Russell  Fed.  Bldg. 
75  Spring  Street,  S.W. 
Atlanta,  Georgia    30303 


Southwest  Regional  Office 
JI00  Commerce  Street 
Dallas,  Texas  75202 

Western  Regional  Office 

525  Market  Street 

23rd  Floor 

San  Francisco,  California   90105 


Arkansas  (except  Crittenden  County);  Louisiana; 
New  Mexico;  Oklahoma;  Texas 


Hawaii;  Guam;  Pacific  Ocean  Area 


Arizona;  California,"  Nevada 


Dallas  Area  Office 
1100  Commerce  Street 
Room  6B0 
Dallas,  Texas   75202 

Honolulu  Area  Office 
Federal  Building,  Room  1310 
300  Ala  Moana  Boulevard 
Honolulu,  Hawaii    96850 

San  Francisco  Area  Office 
Federal  Building,  Room  1001 
050  Golden  Gate  Avenue 
San  Francisco,  California   90102 


Washington,  D.C.  Area  Office 
1900  E  Street,  N.W. 
Washington,  D.C.   20015 


Washington  Metropolitan  Area  (District 
of  Columbia;  Charles,  Montgomery  and  Prince 
Georges  Counties,  Maryland;  the  cities  of 
Alexandria,  Fairfax  and  Falls  Church,  Virginia; 
and  Arlington,  Fairfax,  Loudoun,  Stafford, 
Prince  William  and  King  George  Counties, 
Virginia;  overseas  areas  (except  Pacific  Ocean 
area) 


Washington,  D.C.  Area  Office 
Clerical  and  Career  Entry  Branch 
P.O.  Box  52 
Washington,  D.C.    20000 
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